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PRACTICUM PROGRAM RESPONSIBILITIES FORM
LLM PROGRAM

           1.  I, ____________________________, agree to the following items with regard to my placement at _____________________ with my field supervisor __________________ as part of the AUCA practicum program.  
Confidentiality


2. I will not disclose any confidential information about clients or other legal matters of a legal placement.   I will not disclose any information about cases pending in a judicial placement or regarding the deliberations or decision-making about cases being considered.
3. I will not copy or remove any documents from my placement without the permission of my field supervisor.
4. I will not disclose the content of my written report and daily journal as well as will not disclose any questions posed to me during the oral defense (report). I am aware that in case of non-compliance with these rules faculty adviser may give an “F” for the internship. 

Conflict of interest

5.  I affirm that the information I have provided on any current and former legal employment is accurate and complete.  I will not commence any new legal employment during my placement without informing my AUCA faculty advisor for a determination of potential conflict of interest.  I understand that my AUCA faculty advisor will consider whether any former, current, or future legal employment constitutes a conflict of interest with my placement that should be addressed with the placement (field) supervisor.
Work obligations

6. I will agree with my placement supervisor on a work schedule for times I am to be at the placement.  I will work at the placement at the agreed hours.  If illness or some other unavoidable problem arises, I will notify the placement as soon as possible that I cannot come at an appointed time, and we will agree how the time will be made up.


7.  I will undertake all tasks assigned at the placement to the best of my ability.  If I need additional direction or do not think I can complete the task in the requested time, I immediately will discuss this with my field supervisor.


8.  I will seek feedback on my work and attempt to implement the supervisor’s suggestions for improvement.
           9. I will turn in daily journal/timesheet and written report and provide oral presentation of the same on a due time.

Signature:            

Date: 
